



	
Your contact details


	Full name of your organisation

	


	Programme Title (if appropriate)

	


	Name of the person and their role/position in the organisation that we should write to when contacting your organisation (Main Contact)

	



	Your organisation's address 

	


Postcode:		

	
Telephone:	

	
Email:		

	
Mobile:	

	
Website:	

	If your organisation has a website please provide us with the website address

	


	
Lancashire County Council makes payments direct to your organisation's bank account.  Please give the following details and if you are successful we will pay your grant directly into your bank account.

Please ensure this information is accurate as monies paid to incorrect accounts cannot always be retrieved. 


	Name of Bank
	

	Title of Account
	

	Branch Address
	

	Sort Code
	

	Account Number
	

	Ref (if applicable)
	



	
About your organisation


	
Please tell us which of the following best describes your organisation?  Please tick all that apply.


	
A Voluntary Not for Profit Organisation              	|_|
A Registered Charity (number________________ )	|_|
[bookmark: OLE_LINK1]Awaiting Registered Charity Status                           	|_|
A Company Limited by Guarantee                      	|_|
Community Interest Group                                     	|_|
Social Enterprise                                                     	|_|
Co-operative or Mutual                                           	|_|
Other, please specify                                           	|_|
____________________________________________________________________________________


	
Governance Arrangements


	
Please enclose the following documents with your application.  Please tick the documents you are enclosing.  Documents marked with a star * are essential and must be provided.  If you have ticked other boxes to show that you have them, then please ensure you supply a copy.  If you have not ticked a box and not supplied the policy we will assume your organisation does not have it or is not working towards it.  Please note, where your application for funding involves work with children/vulnerable adults your organisation must supply a child/vulnerable adult protection policy or we will not be able to consider your application.

	
*Copy of the most recent published accounts (audited where appropriate)	|_|*Constitution/set of rules/governing document                                                                                    	|_|
*Your organisation's business plan                                                                                                	|_|
*Child/Vulnerable Adult Protection Policy (essential if working with children/vulnerable adults)       	|_|
Annual Report for previous year                                                                                                     	|_|
Equal Opportunities Policy or Strategy |_|
Environmental Policy |_|           
Complaints Procedure |_|         
Quality Assurance Scheme |_|      

	
How does your organisation help to promote equality and inclusion? (max  100 words) 


	










	
Question 1	(max. 150 words)


	
Briefly describe your organisation/partnership, its purpose AND readiness to deliver a quality arts programme within Lancashire. 


	



















































	

		
Monitoring Information

	
This information is for our internal monitoring purposes and does not form part of the assessment.

	
What age range of people does your organisation represent? eg young people under 16, people over 50, older people over 65, etc.

	




	
Is your organisation a group specifically for deaf people or people with a disability?

	
|_|  YES
|_|  NO

	
Is your organisation a men's or women's group?

	
|_|  YES, men only
|_|  YES, women only
|_|  NO, not specifically for men or women

	
Is your organisation a Faith group?

	
|_|  YES
|_|  NO
If yes, which faith/religion/belief?


	
Is your organisation a group specifically for Lesbian, Gay and/or Bisexual (LGB) people?

	
|_|  Yes, for LGB people
|_|  No, for people of all sexual orientations

	
Is your organisation a group specifically for Trans communities?

	
|_|  Yes, for Trans communities
|_|  No, for all communities

	
Is your organisation a group that specifically represents the interests of an ethnic group?

	
|_|  YES
|_|  NO
If yes, which ethnic group? __________________________


	
Does your organisation specifically represent the interests of people suffering from economic disadvantage?

	
|_|  YES
|_|  NO

	
Briefly outline the management/board structure of your organisation.

	












	
Is your organisation a small organisation?

	A small organisation is one that has an annual income less than £10,000, and/or employs no paid workers.

	
|_|  YES
|_|  NO


	
How many employed staff work for your organisation

	
Full time
	
	
Part time
	

	
How many, if any, volunteer staff work for your organisation

	
Working more than 10 hours per week

	
	
Working less than 10 hours per week
	

	
Estimate how many external freelancers or businesses 
you work with on an annual basis.


	
How many people (staff and volunteers) involved with running and managing your organisation are:

	White
	
	Male
	
	Female
	

	Black or ethnic minority
	
	Male
	
	Female
	

	People with a disability
	
	Male
	
	Female
	

	
Checklist for applicants:
· I have answered all of the questions on the form.

· My organisation can meet the general eligibility criteria and we meet the definition of infrastructure support as defined in the Supporting Guidance Notes.

· I have attached the following ESSENTIAL documents:
· A copy of the most recently published accounts (audited where appropriate).
· A copy of an up to date Business Plan.
· A copy of our constitution/set of rules/terms of reference.
· A copy of our Child and or Vulnerable Adult Protection Policy (only essential if working with children or vulnerable adults).

· I can provide the following documents if requested:
· Proof of Standard or Enhanced Criminal Records Bureau disclosures for ALL staff and volunteers working with children or vulnerable adults

In addition, please make sure that:
· You have kept a clear copy of the form for your own records.
· You have clearly marked each document with the name of your organisation.

Central Gateway Grants: Funding Agreement 

	
You will need to read through the terms and conditions below and sign and date on the next page to declare that you agree to meet these terms and conditions if your application is successful.  We will not be able to process your application if it has not been signed and dated. 


	
· We agree that any funding awarded will be used solely for the purposes set out in this application form and that the County Council can recover any monies not spent during the project. We will consult the County Council about any changes to the project before the funds are spent.
· We agree that we will be responsible for any overspend on the project, and that the County Council will not be liable for any costs in excess of any funding awarded
· We agree to keep all financial records and accounts including receipts in relation to the project for six years after the completion of the project
· We accept responsibility for ensuring we have all the necessary consents including planning, statutory and landownership.  We also accept responsibility for ensuring there is appropriate insurance cover for the people and assets involved in the funded project and the County Council will not be held responsible for any liability which arises before, during or after the project.
· We will meet all legal requirements relating to child protection (including Standard or Enhanced Criminal Record Bureau checks and ISA (Independent Safeguarding Authority) registration on staff and volunteers working with vulnerable adults and children).  We will also meet the necessary requirements of having children and/or vulnerable adult policies in place.

· We will ensure the fund is not used to pay for any expenditure that has already been incurred prior to the approval of the grant
· We agree that in the event of any project ceasing to operate, any equipment purchased through grant aid will be retrieved for reallocation
· We agree to provide Lancashire County Council with accurate, timely monitoring information in line with the requirements set out in the offer letter and/or service level agreement 
· We agree that Lancashire County Council reserves the right to publicise our project in the local media. If we intend to publicise the grant we will consult with the County Council before making any public statement relating to the service that the County Council is helping to fund. Any public statement must acknowledge that the Service is delivered in partnership with and funded by Lancashire County Council and should include Lancashire County Council’s logo.
· We agree that Lancashire County Council will have the right to withhold any or the entire grant and/or request all or part of the grant to be repaid if the County Council feels that:
· We have not complied with all or any of the terms and conditions of the grant
· Information provided by us was either inaccurate, incomplete or misleading
· The use of the grant is in breach of County Council Policies and Procedures 
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