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The Lancashire Food Poverty Small Grants Scheme aims to strengthen the infrastructure that addresses food poverty and access to nutritious food in order to support individuals with their social, economic and health needs.
A wide range of organisations are working tirelessly to tackle food poverty in Lancashire – this funding provides the opportunity to build on this work, pull stakeholders together and increase the scale and scope of current good practice.


Food Poverty 
Grant Scheme
Application Form
2014
[bookmark: _GoBack]Deadline for submission: 17st October 2014 at 5pm



[bookmark: _Toc304199307]Please read this carefully before you begin completing your grant application


Before you fill in this form, please make sure that both your organisation and your proposal meet ALL the general eligibility criteria set out in the Supporting Guidance Notes accompanying this application form.  If your organisation or your proposal do not meet all of the criteria then it will not be possible for us to consider your application. Please ensure you take the time to read the guidance document before you start.


All applications should be returned electronically to 
pheastadmin@lancashire.gov.uk 

Please ensure you post to the address below a hard copy of the Funding Agreement and Signed Declaration.

If you would require further advice or information please email pheastadmin@lancashire.gov.uk


The deadline for applications is:
 5pm on Friday 17th October 2014  

Please return your application form and a signed copy of the funding agreement to the address below:

Public Health
Walshaw House
Regent Street
NELSON
Lancashire
BB9 8AS
	
Your contact details


	Full name of your organisation

	


	Name of the person we should write to when contacting your organisation (Main Contact)

	



	Their role/position in the organisation, such as Manager, Director 

	



	Your organisation’s address 
|_| I would like all correspondence to be sent to these details
	Main contact’s address (if different)
|_| I would like all correspondence to be sent to these details

	







Postcode:	
	







Postcode:	

	
Telephone:	
	
Telephone:	

	
Email:	
	
Email:	

	
Mobile:	
	
Mobile:	

	If your organisation has a website please provide us with the website address

	


	
Lancashire County Council makes payments direct to your organisation's bank account.
Please enter your correct bank details.  If you are successful, we will pay your grant directly into your bank account.


	Name of Bank
	

	Title of Account
	

	Branch Address
	

	Sort Code
	

	Account Number
	

	Ref (if applicable)
	





	
About your Organisation 


	
Please tell us which of the following best describes your organisation? Please tick all that apply.


	
A Voluntary Not for Profit Organisation		|_|
A Registered Charity (number ____________)	|_|
[bookmark: OLE_LINK1]Awaiting Registered Charity Status	 		|_|
A Company Limited by Guarantee			|_|
Community Interest Group				|_|
Social Enterprise					|_|
Other, please specify					|_|
____________________________________________________________________________________


	
Governance Arrangements


	
Please enclose the following documents with your application.  Please tick all the documents you are enclosing.  Documents marked with a star * are essential and must be provided.  If you have ticked other boxes to show that you have them, then please ensure you supply a copy of the policy.  If you have not ticked a box and not supplied the policy, we will assume your organisation does not have it.  Please note, where your application for funding involves work with children/vulnerable adults your organisation must supply a child/vulnerable adult protection policy or we will not be able to consider your application.
Have you already provided this information for the CaUNSS Food Bank funding: YES / NO?
If YES go to question 1.

	

*Copy of the most recent published accounts (audited where appropriate)				|_|*Constitution/set of rules										|_|
Child/Vulnerable Adult Protection Policy (essential if working with children/vulnerable adults) 	|_|
Equal opportunities policy or strategy		Have	|_|                        Working towards	|_|
Environmental policy					Have 	|_|		     Working towards	|_|
Complaints procedure					Have 	|_|		     Working towards	|_|
Quality Assurance Scheme				Have 	|_|		     Working towards	|_|





	The purpose of the following questions are to enable us to evaluate your understanding of our requirements and the quality of your proposals for meeting them. 

	
Question 1 – Core Purpose					


	
Briefly describe your organisation’s core purpose and size e.g. number of staff, number of beneficiaries (max 250 words)


	













	
Question 2 - Area				  


	
Which district(s) are you applying for funding for?


	
|_|  Burnley			|_|  Chorley		|_|  Fylde			|_|  Hyndburn

|_|  Lancaster			|_|  Pendle		|_|  Preston			|_|  Ribble Valley

|_|  Rossendale		|_|  South Ribble 	|_|  West Lancashire	|_|  Wyre


	
Question 3 – Summarise the aims of your proposed project in one sentence (max 50 words)

	





	
Question 4 - What are you planning to do with the grant funding? (max 500 words)

	
Briefly explain your plans including: what you're planning to do and how; how you've identified the need; who will you reach (approx. numbers) and how; the stages of your project; where the activity will take place


	















	
Question 5 – How will you effectively record the outcomes and impact of the project? (max 250 words)				  


	











	
Question 6 – How will you ensure the quality and safety of the activities delivered as part of the project? (max 150 words)


	Think about staff qualifications and experience; are the activities based on national guidance or examples of good practice; have risk assessments taken place; what measures will you put in place to minimise the impact of any risks?


	








	
Question 7 – Working with existing services and partners (max 200 words)
  


	Who are your partners (if any) and what is their role in delivering this project that you are applying for? Explain any payment arrangements for your partners. 

	









	
Question 8 – Sustainability	 (max 200 words)



	How will the good work of this project continue once the 12 months funding ends?


	











	
Question 8 – Added Value (max 200 words)		  


	What extra benefit can you bring to the project? This could include e.g. volume discounts; enhancements to service; additional services at no cost; volunteer time

	













	

Question 9 – Finance Breakdown	
What is the total cost of your project? (Including any additional match funding)	
Please provide an estimated breakdown of your total project costs. 
Make clear which items will be funded by this grant and which by other sources.		

	
Funding Source: LCC Food Poverty Small Grant
	Expenditure details
	Estimate or actual?
	Revenue
	Capital
	Total cost

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	TOTAL
	



Other Funding Source: 
	Expenditure details
	Estimate or actual?
	Revenue
	Capital
	Total cost

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	TOTAL
	




	


Please tell us any LCC funding you have received in the last three years


	Please include details of all funding from Lancashire County Council, not just funding for this particular activity. Include details of any current or ongoing commitments. Please use a separate sheet of paper if necessary. 

	
Year        Amount        Purpose                                	                         Directorate/Service  

20__        £_______       _____________________________________      ________________________

20__        £_______      _____________________________________       ________________________

20__        £_______     _____________________	_______________      ________________________

20__        £_______      _____________________________________       ________________________



	Please include details of all funding received from any other organisation not just funding for this particular activity. Include details of any current or ongoing commitments. Please use a separate sheet of paper if necessary. 

	
Year        Amount        Purpose                                	                         Organisation  

20__        £_______       _____________________________________      ________________________

20__        £_______      _____________________________________       ________________________

20__        £_______     _____________________	_______________      ________________________

20__        £_______      _____________________________________       ________________________





	
Funding Agreement 


	
You will need to read carefully through the below terms and conditions and sign and date on the next page to declare that you agree to meeting these terms and conditions if your application is successful. We will not be able to process your application if it has not been signed and dated. Please print off this Funding Agreement and send in a signed hard copy. We will not be able to process applications unless we have received a hard copy of the signed Funding Agreement. 


	
· We agree that any funding awarded will be used solely for the purposes set out in this application form and that the County Council can recover any monies not spent during the project. 

· We will consult the Council about any changes to the project by completing and returning a 'Notification of Change' form. We will await agreement of the change from the County Council before the funds are spent.

· We agree that we will be responsible for any overspend on the project, and that the County Council will not be liable for any costs in excess of any funding awarded.

· We agree to keep all financial records and accounts including receipts in relation to the project for seven years after the completion of the project.

· We accept responsibility for ensuring we have all the necessary consents including planning, statutory and landownership.  We also accept responsibility for ensuring there is appropriate insurance cover for the people and assets involved in the funded project and the County Council will not be held responsible for any liability, which arises before, during or after the project.

· We will meet all legal requirements relating to child protection (including Standard or Enhanced Criminal Record Bureau checks and ISA (Independent Safeguarding Authority) registration on staff and volunteers working with vulnerable adults and children).  We will also meet the necessary requirements of having children and/or vulnerable adult policies in place.

· We will ensure the fund is not used to pay for any expenditure that has already been incurred prior to the approval of the grant.

· We agree that in the event of any project ceasing to operate, any equipment purchased through grant aid will be retrieved for reallocation.

· We agree to provide Lancashire County Council with accurate, timely monitoring information in line with the requirements set out in the offer letter and/or service level agreement.

· We agree that Lancashire County Council reserves the right to publicise our project in the local media. If we intend to publicise the grant we will consult with the County Council before making any public statement relating to the service that the County Council is helping to fund. Any public statement must acknowledge that the Service is delivered in partnership with, funded by Lancashire County Council, and should include Lancashire County Council’s logo.

· We agree that Lancashire County Council will have the right to withhold any or the entire grant and/or request all or part of the grant to be repaid if they feel that:
· We have not complied with all or any of the terms and conditions of the grant.
· Information provided by us was inaccurate, incomplete or misleading.
· The use of the grant is in breach of County Council Policies and Procedures.

Declaration

(Two signatories are required – these must be unrelated)

· We certify that to the best of our knowledge the information provided in the application form is accurate and correct. 
· By signing and submitting this form, we agree to the funding agreement detailed.
· I declare that the organisation meets the general eligibility criteria set out in the guidance notes.

We also understand that should this application be successful, the information contained in the application form will be used to form the basis of the funding agreement and for monitoring purposes.

Name of Organisation: _________________________________________________________

Project / Activity Name: ________________________________________________________
	

____________________________________
Name of First Signatory (please print)   
	

	
__________________________
	

	Position in the Organisation (please print)   

	

	_________________________
	

	Signature


	

	Date: __________________

	




	_________________________
	

	Name of Second Signatory (please print)   
	

	
_________________________
	

	Position in the Organisation (please print)   

	

	
______________________

	Signature


	

	Date:__________________











Checklist for applicants:

	

· I have answered all of the questions on the form

· My organisation has a bank account

· If submitting my application electronically, I have posted a hard copy of the Funding Agreement and Signed Declaration on page 9.

· I have attached the following ESSENTIAL documents:

· A copy of the most recently published accounts (audited where appropriate)
· A copy of our constitution/set of rules/terms of reference

· I can provide the following documents if requested:

· A copy of our Child and or Vulnerable Adult Protection Policy  (Essential if working with children or vulnerable adults)
· All policies detailed on page 3 of the application
· Proof of Standard Criminal Records Bureau disclosures for ALL staff and volunteers working with children or vulnerable adults


In addition, please make sure that:

· You have kept a clear copy of the form for your own records
· You have clearly marked each document with the name of your organisation
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